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de la conference regionales des universites de l'Est 


Universite de Constantine 


Objet!: Offre de formation de courte duree du Gouvernement Malaisien . 

P.J.: Note plus Formulaire. 


Le Minist$re de I'enseignement superieur et de la recherche scientifique 

est destinataire d'une offre de formation de courte duree emanant du 

Gouvernement Malaisien intitulee « Instructional Design and Object 

Development For Educationand Training)} du 16 au 31 Aoat 2014 a 
« Multimedia University of Malaysia )}. 

Je vous prie de bien vouloir nous proposer deux (02) dossiers 

d'enseignants remplissant les criteres d'eligibilite a un stage de courte 

duree a I'etranger 

Je vous saurais gre des dispositions que vous voudrez bien prendre a 
I'effet de nous faire parvenir avant Ie 06 Mai 2014 les dossiers complets 

des postulants accompagnes du formulaire dijment renseigne, en 

vue de les parvenir dans les temps requis aux instances concernees . 
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Govemment Meeti~ (CHOGM) for Asia Pacific Region in 

Sydney in February 1978. ~ was oIficialy launched on 

7SepIembet 1980 III tile Com~ Heads 11 Stale 

Meeti~ In New Delhi 10 sIgrify MalaySia's comml\menl 

to SouItI-Sou1II Cooperation. in palticular TIICI1nicaI 

Cooper&Iion among Developi~ Counlries (TCOC). In line 

with the SjliriII1 South-SouIh CooperaIion, MaIayBia 

thIOughthe MTCP shan!s b dl/lllllopmert axperienlles 

and expertise with oilier deYeIopi~ counlries. The MTCP 

was find formulalBd baled on the belief thai tile deveIop_ 

11 a cou,*!! depends on the qUllllly 11 b human _n:es. 

More IIIan 100 shorI4erm speciali8ecI """1lIIIS .... cllered by 

more IIIan 50 MTCP ltaini~ inslilulionS, many 11 whicI\ ..... 

_ 11 excellence for training. Since b launching, more 


""" 25.000 parlicipanla from 140 """mas hIMI beneftIed 

from the vwious programmes oIfared under the MTCP. 

OBJECTIVES OF MTCP 

• To share devekJpment experience with other COlInbiBs; 

, To slrenglhen blaB"all'lllatlons I:JeIwMn Malaysia and 

ather daveIopIng counIries; 


, To promoIe SouIh-SouIh Cooperation (sse); 

, To promoIe lec:hnlcal cooperation """"'Ii 0eveI0pi~ 


counlries (TCOC). 


TYPES OF ASSISTANCE 

, Short-term specialised COtlnMIS 


.l.onfrIam CIlUIH$ (Scholarships) 

, Study visits and 8Uachmenls 

, Services of experts 

, Socio«:ooomic development ptojedlI 

• Supply of equipment and ..-isIs 

CONTACT DETAILS 
For further enqulr1es, applicants can either approac:lllheir 
respective Maiayaian offlcial repraslll'lllllMls or contacIlhe 
following MMU Secteleriat: 
.... FARIHAN ABDULLAH 
EMAIL: faI1hanOmmu.edlJ.my 
TEL: 43-83125530 

.... ZAYNAB 

EMAIL: ZilYCllmmu.edlJ.my 

TEL:~!I8O 

CLOSING DATE: 23 MAY 2014 

ABOUT THE COURSE 

this course Is daeigned lID ~ the question eddrass the 

challenges of "- inslruction can be best slructured lID fadtllats 

elfedive, performal'lClHln~ e-leaming. The course focuses 

on Ihe key learning Iheories and Ihair relation lID Ihe deYeIopnall 

of tile prindples of lnsIrudionai design. II also Incorporates Ihair 

application lID the design of synchronous and asyncllronous 

e-leaming a__nces, within a con_ of 'blended -"I~'. 


This is in line wi1h the Malaysian's Govemment12 National Key 

Economic Area (NKEA) under the Education - EPP 6: Expanding 

international dislance -"ing. It is atao part of the Malaysian 

government's continuous drive aimed at enhand~ technical 

knowledge, skies and proI'essionall8m amongst public officials from 

deveklpl~ countries. 


OBJECTIVES 

Upon compIaIion of Ihe course, participants will be able 10: 

~ a blueprint far designing well-strudured and compalling 
onll~ leaml~~. ... 
Identify suitable cours... far conver8lOI1ln1o e-leami~, when and 
how lID use dilfetent medi8 
Combine """'ing with more conventional instructional slnltegies. of appoval io 1M pe!1idpenta. Subsequently, with tile copy of the 

as Unlv...... Telakom (~), was _labIlshed In 1996 

with tile main objec:llve of producing high quaIIy 

gradualllls In the field of Information Technology and 

MuHirnedIa who 8111 adept with the abQy lID il1f1OYeta, 

conlribuls and lead in this challenging milennium. ~ 


oIIIcIallaunch on July 191h 1999 by the fourtII PlYne 

Minister of Malaysia, Tun Dr. Mahalhr Mohamed algnllies 

heavy responslbirdleslhat encompass the scope of a 

lruly world cas Insllution, !hal is, lID be a catalyst far tile 

developmeod of the nation. 

As the Int GovemmenI-appro private unlversly In 

Malaysia, MMU plays an Important role in providing 

wortd cI_ education wihIn the broad sp/'IInI 

of IIIiecommunlcalions, mulllme<iia, compulBrs, digital art. 

animation, Information technology, software d8IIeiopment 

and management Will IrIIbnnation Technology and 

Mulllmedla evolving at high s~, MMU Is straleglcatly 

placed within the Multimedia SUper Corridor (MSC), 

a canlnt far multimedia prodUC8l'll and .-.s, to caplure 

and capitalise tile continual illchnology traneter from 

IIldIImaI indusIrles and lID crealB new inventions, 

Innovations and illchnology lID beneIiIthe nation. MMIJ's 

two campuses ..... klcated in the multimedia hub of 

Cybefjaya, Selangor and in Ihe hlslDrical _ of 

Melaka, and both campuses have a liliiii1 student 

population of 18.964. 


ABOUT LEARNING INSTITUTE FOR 

EMPOWERMENT (UFE) 


The Learning lnalilute for Empowerment (UFE) was established 
on June 1, 2013 wiIh the vision 10 be a Iaedi~ insIIIu1e in 
nurturing a 1I1e1~ passion fur learning. ~ main objecINe Is 10 
produce IIIeIong I~ wiIh inquiring minds and inspIIaIIon 10 
moIivela, ttmugh educalion, engagsmert and emp.-nnert. 
Fonneliy known _the CenIre fur Foundation Studies and 
Exlension Education (FOSEE), UFE has proven b excellence 
by esmIlilsh/ng _raJ quailly foundaIIon programmes in the 
field 11 engineering. Information technology and managemert 
since 1997. These weil-designed programmes are now managed 
by I'8llpeClIve faculties in the university. New, Life Is laki~ 
initiatives 10 deliver tile best ....ming programmes 10 _the 
needs 11 todav's dynamic and diverse environment Hence. the 
d..,;gn of all programmes ~ .- aII'IIIegies, concepIs 
and ides to _ the social needs of all bllCi!!lround, from 

sluderts. WIlri<ers and community. 

TARGETED PARTICIPANTS 
A candidala is eligible for admission only if hell1he _the 
foikMIng requ_ls: 

Must not be more !han 45 years of age. 
Poss...s a minimum siems or knowledge or worto~ expetienee 
in IhIs area. 
The medium of communication is English and hence ilia 
....miallhatthe partk:lpanlB be proficient (writlen and spoken) 
in the language. 
Comply with other general requirements far MTCP. 

The selection of tile successful candidates Is made by a committee. 
Decision of tile Commillee is final, and hence no appeal for 
conalderation be _l<1ed. 

GENERAL CONDlnON OF AWARDS 

\fig and YKc:IuIIon 

All participenIs are required 10 entar Malaysia with v.... with 

~ (\'DR). The 'lOR must be applied by the training 

instiIuIiona upon tile aeIection of participants. Once the af'll'OVal 

is obIained the training in9llluliona should send a copy of letter 

TRAINING METHODOLOGY 
ThIs is an intaractive course which will provide patticipanlllihe 
opportunity lID exchange ideas, knowtedge and exparienca 
wiIh fellow partidpaFllB and reaouroe person. Partidpanls will work 
on a projectlhroughout Ihe COUflI8 and receive a set of pracIicaI 
tools and checklis\l9 for future Implemenlation in their respective 
countries. Field vlsils are incorporated lID enhance trainl~ and 
expose participants lID praclices in Malaysia. 
The COIA"8e content wtn be covering the following areas: 

Leaming Theory and InsIn.octional Design 
A Syslllmatlc Approach III Instructional Design 
Analysis 
WrIing Measurable Learni~ Objectives 

Program Map (Blue-print far COlIrse slructure) 

Designing Blended Leami~ Solutions 

Learning Content Management and In$IrucIional Design 

Converting Existing Programs InIlD e-leaming 

Design and Development 

Testing & Editing 

Question Design 


. 

Implementation . 

EV~IU8IiOn & Project Management 

SWISh 

Mac~edia Dreamweaver 

AudaCity 
~ows ~Ie Maker . 

Individuall>8fticlI>anis must comDieIe and """,en! DrDlecI based 

appn>val.1he participants may gel the \/DR from tile nearest 
Malaysian Missions. The \/DR is the priQr approval In order 10 
gain the right 10 enter Malaysia. The details 11 the 'lOR r 
equiRIment are enclosed under tile .u_i~ 'Visa 1_'. 
_ applicable. perficipenill are __ to """'"fIe on their 
own for """"ination priQr 10 travel 10 Malaysia. 
........... 
Paltldpanill _ conducI tI!emseIves at aN Ii_In a man..... 
compatible with their nISpOnsibilllies as MTCP 8ChoIanlirip holders 
and. abide by tile laws. rules and raguIaIions of the land and 
insIMutions. 
DrMa Code 
During 1ecIuttIs, male participants are required to dress In 
1ong·_edshir19 willi Ilea, long pe~ and lounge ~b and . 
_Ie perticipeFllB should be approprial<Oy dressed III - aHire. 
Foru'::;"l oct:aSIOnlI - lounge IlUM at national coatume are 
req • AU__ 

At:commoddon and .....--- ...... 
Accommodation and dally -..neeallowancB are aslollowa: 
• Participents will be ~ _ in hostel belong 10 the 
raining insIMuIiona at .-tby hotel. 
• Patticipsnts wi" be g;- daily BI-.:e of Rt.185 (US026). 
.~, ~ the training irultilulions provide full-board 
lIC<:OlI'ImCIdaions, the subsistence allowancB will not be 
IuiIy jlfOYided. 

TuIIIoOI F.. 

Tuition lees will be borne by the Malaysian Government u_r 

Ihe MTCP. 


!;;;;i MULtIM(OU UIoIV'.*Slt, 

INSTRUCTIONAL DESIGN AND 
LEARNING OBJECT DEVELOPMENT 

FOR EDUCATION AND TRAINING 
(IDLOD) 

• 	 16 August - 31 August 2014 

• 

.1./4.
;I~ 

Expenses for medical and denial trealmen! in govem_
hospitals/dina will be borne by the ~_ of Malaysia. 
In case 01 adrnisslon in govemmenI hospitals, parficipenls will 
be eligibI& for find claSs wards (two bedded or _~ Dental 
lrealmen! is _ed10 _ion and filll~ only. 


Tanns and Condition Covered by the MTCP for 

Intarnatlonal Participants: 

a This schoIan!hip cannot be held concurranIly with any other 

schollll'8hlp 1lW1Itd. 

a Particlpents ahallfollow the programme apptOYed for them. 

Reqoest for CIIange of programme wiN not be enteI1ained. 

Patticipanill should IuiIy parficiJ*81n all adIvitIes _ to 
the programma. 
a Patticipaots are NOT al!awed to per1iclpsIe In any pcIiticaI and/or 
oommeroiaI adIvitIes in any capedty _. Partldpants shall naI_ up peid employment during tile tenure oflhair scholandlip 
cr _ 88 the 8IaIf oflt!eir Diplomatic MIssions in MaIayBia. 
a Participenill are NOT _ to bring aIot1g their _ or families 
lOr the dundion oflhe couroe. Partlcipents will be required to return 
to their own countries upon completion of lhe """"'" at at the end 01 
the tenure oflhe schoIalllhlp ~ i:s earlier. 

a The _rd may be terminated at any time due to unsaIisfa<:tofy 

conduct, breach of the conditions 01 the _rd, fanura to make 

saIisIadory progress or .... _ r-.my by the MalaySian 

training inelllullon with the "I'Pf"MII 01 the MTCP Sactelarial. 

III Paltldpants who are found to be medically unfi! duri~ Ihe coutII& 

of the programme will be required to return to their country. 

Specific Conditions 

AirFare 
The Go<I"""",,,", 01 Malaysia shall jlfOYide excursion economy 
class return tickeI for the pertlcipants excepI for pe!1idpenta from 
countries that their GOP per capita have !Il(C8eded USD5,000. 
These count,.. are 88 follows: 

AigeIIa 0... ­ SI.KlII&&NoYio 

MiIOIO Iran 
 SI.L_ 


SI. VrunI &0__
AnIig""&­ Jamaica 

AIgonttn. SurIname 

-Jan KuwaIt TI1nIdad & TobagO 
-­
Lebanon Tut1<ey 

Bah.... UIIys T_n 
-
--	 UnlledAnlb_
-... 101_ U_ -- -M"""", V""""",1a 
a_VirgInI....... Igmlbla 


Omanea_IoIa""" 
Chilo -. 

China Panama 

Colombia Peru 

CooI:_ QoIar
__Ia 

CroaIIa 

~OUinoa SeychelleS 

Gabon 

http:ZilYCllmmu.edlJ.my
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Please affix 
passport 

photograph 

APPLICATION FORM 
FOR OFFICIAL USE ONLY 

SHORT TERM COURSE IN MALAYSIA UNDER THE MALAYSIAN Reference no 
ReceivedTECHNICAL COOPERATION PROGRAMME ( MTCP ) 

Checked 

Please type or write clearly in capital letters. Do not leave 
any space blank. Use "NIL" or "N/A" where applicable 

I TITLE OF COURSE: 

I NAME OF IMPLEMENTING AGENCY. IDa'" of oommencement 
I • 

1. PERSONAL DATA 

Family Name (surname) : 

First Name: 

Other Names: 

aty and country of birth : 

Date of birth : I 
Day Month I Year 
Nationality ( citizenship ) : 

Gender: 
Male I Female # 
Marital status : 
Single / Married # 

I Passport No : 

IExpiry Date: 

Type of Passport: I t f I P n erna Iona 

_ ......... __ .......... _-­ .

Religion: 

_._-_._-_............. _-_.­

# Delete accordingly 

2. COMMUNICATION AND MAIUNG ADDRESS 


Applicant's Office Address: 
 Applicant's Postal/ Home Address : 

Home telephone 

I Countrv I Area I Number 
Telefax Email 

: Country I Area INumber 

Office telephone 

Countrv I Area I Number 
ill !;~B 2f !i:m!i:llI.tll~ 

Name 
. Telephone Mobile Phone Number:,__________ 

Address 
[ Email 

NOTE: This application form should be duly completed and endorsed by the Ministry of Foreign Affairs 
or the National Focal Point for Technical Assistance in your country. Forms which are Incomplete or 
not endorsed will not be accepted 

I 
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3. EDUCATION (list in order of time, starting with last institution attended) 

Years of study: Major field of study DegreeName of institution and place of study from - to 

4. EMPLOYMENT RECORD 

A. Present or most recent post 

Employer: 

Years of service (from ­ to) : 

Title of your post/position : 

B. Previous post 

Employer: 

Years of selVice (from - to) : 

Title of your post/position : 

Present salary per month (US Dollars) : 

Name of supervisor and title : 

Type of organization : 

Government I Semi Government I Private I NGO # 

Main functions of organization : 

Total number of employees : 

Salary per month (US Dollars) : 

Name of supelVisor and title : 

Type of organization 

Government I Semi Government I Private I NGO # 

Main functions of organization : 

Total number of employees : 

# Delete accordingly 

Description of your work Including your responsibility : 

Please continue on supplementary pages if necessary 

NOTE: This application form should be duly completed and endorsed by the Ministry of Foreign Affairs 
or the National Focal Point for Technical Assistance in your country. Forms which are incomplete or 
not endorsed will not be accepted 
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I 

5. REASONS FOR APPLYING THIS COURSE 

Please state briefly the reasons for applying to this course and how you hope to benefit from the programme. 

Have you partiCipated in any training programme in Malaysia before? : YES I No # 


Name of programme Organizer Ym 


Have you partidpated in any MTCP training programme in Malaysia before? : YES I NO # 


Name of Course Name of Training Institute Ym 


# Delete accordingly 

6. ENGLISH LANGUAGE PROFICIENCY (Kindly provide certificate as proof of proficiency) 

I 
I Listening 
! Speaking 
I Writina 
I Readina 

Excellent Good Fair Basic Remarks 

Mother tongue 

Language test administered by 

TItle 

Address 

Tel Number 

Email 

Date and Signature 

NOTE: This application form should be duly completed and endorsed by the Ministry of Foreign Affairs 
or the National Focal Point for Technical Assistance in your country. Forms which are incomplete or 
not endorsed will not be accepted 

3 



5. REASONS FOR APPLYING THIS COURSE 

Please state briefly the reasons for applying to this course and how you hope to benefit from the programme. 

Please continue on supplementary paQes if neceSS(lry 

Have you participated in any training programme in Malaysia before? : YES I No # 


Name of programme Organjzer ~ 


Have you participated in any MTCP training programme in Malaysia before? : YES I NO # 


Name of Course Name of Training Institute Year 


# Delete accordingly 

6. ENGUSH LANGUAGE PROFICIENCY (Kindly provide certificate as proof of proficiency) 

FairExcellent Good Basic Remarks 
, 

Ustening 
Speaking 
Writing 
ReadinQ 

Mother tongue 

Language test administered by 

Title 

Address 

Tel Number 

Email 

Date and Signature 

NOTE: this application form should be duly completed and endorsed by the Ministry of Foreign Affairs 
or the National Focal Point for Technical Assistance in your country. Forms which are incomplete or 
not endorsed will not be accepted 

3 



7. MEDICAL REPORT (to be completed by an authorized physician) 

Name of Applicant: 

Age: 

. 
Blood Pressure: 

Gender: Height: cm Weight: kg 

I 
I 

I Blood Group: 
DA 0 B DAB Do o Other ( ) 

I 

Is the person examined at present in good health? Is the person examined physically and mentally able to 
carry out intensive training away from home? 

Is the person free of infectious diseases (AIDS, 
tuberculosis, trachoma, skin diseases etc.)? 

Does the person examined have any condition or defect 
(including teeth) which might require treatment during the 
course? 

Ust any abnormalities indicated in the chest X ray. Pregnancy Test (for women ): I 

I 

I certify that the applicant is medically fit to undertake a course in Malaysia. 

Name of Physician 

Address of Clinic : 

(printed) 


Telephone : 


(printed) 

EmaU Date: 

Signature of Physician : Seal of Clinic : 

NOTE: This application form should be duly completed and endorsed by the Ministry of Foreign Affairs 
or the National Focal Point for Technical Assistance in your country. Forms which are incomplete or 
not endorsed will not be accepted 
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8. APPUCANT'S DECLARATION 

I, of ________________~----~~-----------------------
Name of applicant Representing Country 

Declare that: 

, a) All information provided is true, complete and accurate to the best of my belief and knowledge, and that I have 
not wilfully suppressed any material facts; 

b) I am medically fit and free from any medical problems which may impair my ability to attend and complete the 

training in Malaysia; 
c) 	 I will be personally liable for all medical expenses due to pre-existing conditions/illnesses incurred during my 

stay in Malaysia after my admission to any Malaysian government hospitals/clinics, and also other than those 
covered under the Group Personal Accident Insurance. (All successful participants are covered under Group 
Personal Accident. The Group Personal Accident does .om cover any pre-existing conditions/illnesses or any 
outpatient medical/dental treatment. Participants are personally liable for medical expenses beyond what is 
covered by the insurance policy. As the coverage is limited, participants are advised to make their own 
arrangements to obtain adequate medical Insurance coverage for their stay In Malaysia; and 

d) 	 For pregnant female applicants only: I am months pregnant and am/am not certified by a qualified 
doctor to be medically fit and in good health to travel and attend the training in Malaysia 

Upon successful selection for the training award, I undertake to: 

a) 	 carry out instructions and abide by such terms and conditions as may be stipulated by the nominating and host 
governments in respect of this training course; 

b) abide by the rules and regulations of the training institution in which I undertake to study in or be trained under; 
c) submit/present any report which may be required; 
d) refrain from engaging in political activities and any form of employment for profit or gain; 
e) return to my home country upon completion of the training; and 
f) discontinue the course should I be found guilty of misconduct or be medically unfit. 

I fully understand that if I fail to company with the terms and conditions of the training award, and/or any of the 
above declarations are found to be untrue, the award will be terminated with immediate effect and I will be liable to 
depart from Malaysia at my own expense. 

Date 	 Signature of applicant 

NOTE: This application form should be duly completed and endorsed by the Ministry of Foreign Affairs 
or the National Focal Point for Technical Assistance In your country. Forms which are incomplete or 
not endorsed will not be accepted 

5 



9. TO: GOVERNMENT OF MALAYSIA 

LElTER OF INDEMNITY 

I , Passport Number: having an address at 

---------___--....1, hereby declare that I shall be personally liable for and shall indemnify the 

Government of Malaysia and against all liabilities, claims, losses, demands, 
name of IIle training _ 

actions, suits, proceedings, costs or expenses, in part/total, whatsoever arising under the laws of Malaysia or common 

law which may be made or taken against the Government of Malaysia and/or ----:':=7:7~=...,...,~-----
name of the training Institute 

or incurred or become payable by the Government of Malaysia and/or in respect of any 
name ofllle mining i_ 

of any medical illness, personal injury (whether fatal or otherwise), or the death of any person, by reason of my 

carelessness, negligence, omission or default, in the course of my training with._~===::-;::=-_- which 
nome dille training 1_ 

is appointed by the Government of Malaysia. 

Dated this __ day __ of 20_ 

Signature of applicant 

Name of applicant ) 

Date ) 

In the presence of 

Signature of Witness 

Name of Witness 

Designation of Witness 

I1C or Passport No. 

NOTE: This application fonn should be duly completed and endorsed by the Ministry of Foreign Affairs 
or the National Focal Point for Technical Assistance in your country. Forms which are incomplete or 
not endorsed will not be accepted 
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10. TO BE COMPLETED BY THE NOMINATlNG GOVERNMENT 

Reasons for applicant's selection 

The post which the applicant will be required to fill upon satisfactory completion of training 

Relevance of the course to applicant's job 

NOTE: This application form should be duly completed and endorsed by the Ministry of foreign Affairs 
or the National Focal Point for Technical Assistance in your country. Forms which are incomplete or 
not endorsed will not be accepted 

7 



11. TO BE COMPLETED BY THE NOMINATING GOVERNMENT 

OFFICIAL DECLARATION 

On behalf of the Government of 	 I I --------:-:N-am-e~o::;f-;;Offi;;;IC:;ia::;-I----
Country 

Certify that : 

'a) 	 I have examined the educational/ professional or other certificates quoted by the applicant In this form and I am 
satisfied that they are authentic and relate to the applicant 

b) 	 The applicant is medically fit and free from infectious disease and that/ having regard to his/her physical and 
mental history/ there Is no reason to suppose that the applicant is other than fit to undertake the journey to 
Malaysia and to remain in Malaysia for the duration of training; 

c) 	 Should the nominee seek medical consultation/treatment for his/her pre-existing conditions/illnesses during his 
period of stay in Malaysia/ he would be personally liable for all medical expenses incurred/ other than those 
covered under the Group Personal Accident Insurance; an 

d) 	 The applicant has attained a level of profiCiency in both spoken and written English to enable him/her to follow the 
course of study/training for which he/she is being nominated. 

I nominate ( Dr/Mr/Mrs/Ms* ) holding Passport No.: ________ 

for the training course. 

Name and Designation 	 Signature and Official Stamp 

Name and Organisation 	 Country code Area code Office tel no. 

Email address 	 Country code Area code Office tel no. 

Endorsement by the nominating country's Ministry of Foreign Affairs or the National Focal POint for Technical Assistance: 

Name 	 Email Address 

( Ministry's Official Stamp) 

DesignatJon 

Name of Organisation 

Signature 

Country code Area code Office tel no. 

Country code Area code Office tel no. 

NOTE: This application form should be duly completed and endorsed by the Ministry of Foreign Affairs 
or the National Focal Point for Technical Assistance in your country. Forms which are incomplete or 

not endorsed will not be accepted 
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